
By-Law Compliance Department 
426 Brant Street 

Burlington, Ontario 
Phone: 905-335-7731 

Fax 905-335-7876 

FLOOR PLAN GUIDE FOR SHORT-TERM RENTAL LICENCE 
APPLICATION SUBMISSIONS 

When providing associated floors plans for a Short-Term Rental Licence 
application, please ensure the following requirements are met: 

1. All floor plans, if hand-drawn, must be completed in pen, using a ruler, 
and must be legible. Digitally created floor plans are preferred but not 
required.

2. Floor plans for the entire building/premises where the Short-Term 
Accommodation is situated (including unfinished or unoccupied spaces) 
must be provided. Each floor must be shown on a separate page and 
must follow the same requirements set out in #1.

3. Include the property's address and the floor(s) and/or the unit number 
where the short-term accommodation will be operating (e.g., 123 Brant 
St – Main Floor – Unit #1).

4. Each room must be clearly shown and labeled (e.g., bedroom, living 
room, kitchen).

5. The square footage of all rooms, spaces, and common areas in the unit 
in which the short-term rental is located must be included.

6. Indicate all bedrooms within the short-term accommodation unit.

7. All windows, doors, stairs (both internal and external), and other forms 
of egress must be clearly shown and labeled.

8. All external structures attached to the building must be clearly shown 
and labeled (e.g., deck, front porch).

9. Show the number and location of smoke alarms and carbon monoxide 
detectors.

10. Indicate evacuation routes and fire safety equipment.
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